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TRUONG MAM NON 20/10 Pjc 1dp - Ty do - Hanh phic
Sé: 1 /QD-MN2010 Qudn I, ngay Sl thdng 5 ndm 2023
QUYET DINH
V& vigc ban hanh Danh muyc hd so' ciia trwerng MAm non 20/10
Niim 2023

HIEU TRUONG TRUONG MAM NON 20/10

Can cir Lugt Luu trit ngay 11 thang 11 ndm 201 1;

Can ctr Nghi dinh sé 30/2020/ND-CP ngay 05 thang 3 nam 2020 cia Chinh
phii v3 cong tdc van thu;

Caén cir Ké hoach sé 83/KH-UBND ngay 03 thang 3 nim 2023 ciia Uy ban
nhdn dan Qudn 1 vé Ké hoach Thue hién cong tdc quan Iy nha nude vé vin th,
lweu trir va quan ly tai ligu e trik trén dia ban Quén 1 ndm 2023;

Can cir Ké hoach s6 52/KH-MN2010 ngay 13 thang 03 ndm 2023 cua Trieong
Mam non 20/10 vé Ké hoach céng tdc quan Iy nha nieée vé van thu, heu triv va quan ly
tai liéu leu trit truong Mam non 20/10 ném 2023;

Cén cir Quyét dinh sé 69/0D-MN2010 ngay 24 thang 3 ndm 2023 ctia T rieong
mam non 20/10 vé viéc ban hanh Quy ché cong tdc van thu, heu trit nam 2023;

Xét dé nghi cia by phdn vin phong.

QUYKET PINH:

Diéu 1. Ban hanh kém theo Quyét dinh Danh myc hd so cua trudbng Mam Non
20/10 nam 2023,

Picu 2. Quyét dinh c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Cic td chuyén mén va toan thé can bo, cong chire, vién chirc truomg
Mam non 20/10 chiju trach nhiém thi hinh Quyét dinh nay./.

Noi nhin:
- Nhu diéu 3;
- Luu: VT, HT.
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UY BAN NHAN DAN QUAN 1 CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON 20/10 Pic lip — Tu do — Hanh phiic
DANH MUC HO SO
RUGNG MAM NON 20/10
Niam 2023
€o.Quyét dinh sé ¥ | /QD MN2010 ngay d)f thdng 3 ndm 2023
— cua trucng Mdm non 20/10)
SO VA THOI GHI CHU
KY TEN PE MUC VA HAN NGUOI LAP
églas% TIEU PE HO SO (?I?fN HO SO (Noi Iru tri¥)
0] (2) 3) 4 (3)
I. HO SO TONG HQP
OLHT Ké hoach chién luge ctia nha V.Tph Nguy&n Thi Didm Kim Phong Hiéu
trudmg, ké hogch nim hoc vien trudng
86 hop nha trudmg ( hop Hoi dong | 5 nam
02.HT | su pham, thi dua, lién tich, Ban
guim hiéu)
03.HT :\e hoach thang, lich cong tac 10 nim
uan.
Ho so thanh 1§p Hgi dong nha 5 ndm
04.HT | truomg, td chuyén mén, vin
phong, phin céng Gido vién, nhin
vién
05.HT | Hd so thiét ké xdy dyng trnudmg fﬁ,’h
en
06.HT | H6 so quy hoach chirc danh Hiéu
truc'mg. Pho hi¢u trucmg 20 nim
07.HT Hb so kiém dinh chat luong gido | 20 nam
duc
08.HT | Hb so tiép cong dén 05 nam
09.HT | HO so Ban dai dién Cha me hoc | 10 nam
sinh
10.HT | HO so dénh gia xép loai CB-CC 10 nam
ILHT | Hb so Hoi nghj CB-CC 20 nim
12HT | Hb so Kiém tra ndi bo 10 nim
13.HT | Hb so Nghj quyét 03 10 niim
14 HT Ho so cong tac thi dua - khen 20 ndm
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thudng Nguyén Thi Diém Kim | Phong Hi¢u
truéng
Ho so Phong chong tham nhiing
15.HT g 10 ndm
16.HT Hd so Quy ché dén chu 20 ndm

17.HT Hb so xdy dyng don vj viin héa 10 ndm

18.HT Ho so an ninh trit ty 10 nam

Hb so thye hién thu hoc phi va o
19.HT | cdc khoan thu khac + Tong hop y i
kién phy huynh céc khoan thu

20.HT H6 SO dl,I glb’ 10 ndm

Tiéu chuén thi dua héng namcua | 20 nim

21.HT 5
truong.

Hb so thyc hién cong khai ( chat

20 ndm
22 HT | lugng gido dyc, tai san cong, tai
san thu nhép ca nhan)

23 HT Pé 4n tinh gian bién che V.Iixh
vien

24 HT Ho so ngoai gios chinh khoa 5 ndm
55y | P&4n vi tri vige lam Vinh
' Vién
26.HT Béo céo so két, tong két nim hoc Vinh
' vién

Hb so diéu dong, bd nhiém CB, | 20 nim
CC, VC, Hiéu truong, Pho hi¢u

27.HT . St ey
truong + BO nhiém to trudng,
phan cong nhén sy
28 HT | Quy ché thi dua nha truong 20 niam

29 HT Quy ché tb chire hoi d(")ng truomg | 20 ndim

30.HT Bién ban hop phy huynh cac lop 5 nam

Hb so ké hoach nang cao trinh 49 | 10 nim

31.HT 45i ngil

32 HT Hb so trich ngang GV = CNV; 20 nim
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Hb so quy tic img xit CB - CC — | 20 nam
33.HT | VC-NLD lam viéc tai truong e o s =
. Thi D Kim
Mém non 20/10 Mgy Thy el
Hb so danh gia chudn Hiéu truéng | 10 nim Phong Hiéu
34 HT e :
— Phé Hiéu truéng trudng
35 4T | HO so tuyén dung vién chirc 10 ndm
36.HT | HO so cai cach hanh chinh 20 nam
H6 so kiém tra thue thi nhiém vu 5 ndm
37.HT
cong vy
Hb so gi6i thiéu c4n b, cong 20 nam
38.HT o -Taamge (g .
chire, vién chire va ngudi lao
1. HO SO QUAN LY NHAN SU/
39.QLNS | Hb so quan Iy CB -GV-NV 70 nam | L& Thj Thanh Thay Ph"’cnhgf n*ff“h
40.QLNS | Béo céo théng ké CB-CC-VC 10 nam [Péng Thi Huynh Nhu
I11. HO SO QUAN LY TRE
2 v S . x e X . Phong Hléu
41.QLLT i—}ghso tuyén sinh +Danh sach hoc S nim | Nguyén Thj Diém Kim s
Tra hoc
sinh khi
42.QLLT | H so cé nhan cia timg Hoc sinh tm‘:ng, Lé Thi Thanh Thuay Phoslginl-;anh
chuyén
trudng
IV. HO SO QUAN LY TAI CHINH, TAI SAN, CO SO VAT CHAT
Ding Thi Huynh Nhu Phong Hanh
Qui ché chi tiéu ndi b ciia nha chinh
44.QLTC i 20 nim
45.QLTC | Dy toan thu chi 20 nim
Céc loai chumg tir thu chi, quyét _
BN IE | in 3 chink hang nim 20 ndm
47.QLTC | Bdo céo tai chinh 10 nim
48.QLTC | Bién ban kiém tra tai chinh 10 nim
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HO so s6 séch tai chinh theo quy

i Huynh Nhu | Phong Hanh
49.QLTC | . 20 nam | Pang Thi Huyn
Q dinh chinh
50.QLTC | Hb so quan ly tai san cong 20 nim
51.QLTC | Hb so quan ly bén tri 20 ndm
V.HO SO VAN THU LU'U TRU
52.VTLT | Ho so vin thu lwu trir 20 nim
S3.VTLT | S4 ding ky vin ban dén 20 nam
54 VTLT | S4 dang ky vén ban di Vinh
vién
55.VTLT | Sé diing ky bi mat Nha nudc di, SO
dén : 5
. Phong Hanh
Lé Thi Thanh Thu 7
56.VTLT | vin | 5 Y| chinh
Vin ban bi méat Nha nuée di, dén %
vien
57.VTLT | Van ban di Vinh
vien
S8.VTLT | Vian ban dén 20 nim
59.VTLT | Hb so quan ly cac van ban 20.n&m
VI. HO SO QUAN LY CHUYEN MON GIAO DYC
60.CMGD | K& hoach gido duc Snam | 1van ThiDiép Thay | Phong Pho
- - Higu trudng
61.CMGD | S6 Nghi quyet chuyén mon 5 ndm
62.CMGD | Néi dung chuong trinh céc d9 tudi | 5 ndm
63.CMGD | Ho6 so chuyén dé 5 ndm
64.CMGD | Hb so quan 1y chuyén mén 5 nam
65.CMGD | H6 so thi gido vién gioi cAp
10 ndm
trudng
66,CMGD | Hb so sang kién kinh nghiém 20 nam
67.CMGD | Bbi dudng chuyén mén S ndm
68.CMGD | Béi dudng thudng xuyén £ nkm
Hb so danh myc d6 ding db choi
69.CMGD | thiét bj day hoc t6i thiéu, dd choi | 5 nim
tur tao, dod choi dugce trang bj.
HO so kiém tra, bao tri, sira chira
70.CMGD Sanc thiét bi 5 ndm
HO so trang bi bd sung, tha i
o] 0 NE Bl DR HDg, Ty mGi | L

hing ndm vé trang thiét bi, dd
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| choi, hoc ligu cho gido vién va tré | | |
VIL. HO SO QUAN LY CHAM SOC NUOI DUONG
72.CMND | Ké hogch khau cham séc - nudi 5 Huynh Thanh Liéu | Phong Phé
du&ng nam Hiéu tru'dmg
73.CMND | Béi dudng chuyén mén 5 ndm
74.CMND | Thyc hién chuyén dé 5 ndm
75.CMND | Hé so kiém tra, du gio 5 nam
76.CMND | H6 so PCCC 5 ndm
VIIL. HO SO Y TE HQC PUONG
77.YT | Céng tic to chirc va ké hoach. 5 nam Huynh Thanh Liéu | Phong Phé
Hi¢u truong
78.YT | Diéu kién vé cép thodt nudce va vé 5 ndm
sinh moi truong
79.YT | Diéu kién vé an toan thuc phém 5 nim
80.YT | Thye thi chinh sach va xdy dung 5 ndm
cdc mdi quan hé xa hdi trong
truong hoc, lién két cdng déng
81.YT Quan ly, bao v¢, chdm soc suc 5 nam
khoe hoc sinh
82.YT | Truyén thong, gido duc sirc khoe 5 nam
IX. HO SO TO CHUYEN MON
83.TCM Ke‘i hoach hoat dong cua t6 chuyén 5 nAm TS trwdihg T8 oty
mon
S6 bién ban sinh hoat chuyén mén : y
84.TCM ; : 3 trud L
cua céc khoi chuyén mon. > L Hosiiong To truong
85.TCM | H5 so dy gio 5 nam To truémg Té truémg
86.TCM | Ké hoach cham séc, gido dyc 5 nam Gido vién Gido vién
87.TCM [ S4 tai san céc 16p 5 ndm Gido vién Gido vién
88.TCM | Sé ghi chép cua gido vién 5 niim Gitio vién Gido vieh
X. CAC LOAI HO SO KHAC
T A Phong Phé
Ho6 so cdng tac phéap cheé 20 ndm | Trdn Thj Dié \ &
89.PC POIp Thily s
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